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GUIDANCE DOCUMENT: How to register/book into a face-
to-face or webinar event.

To access online learning, you will login via the Rugby Xplorer platform.

If you do not already have a Rugby Xplorer account, watch this video to see how to sign up: RX -
How to sign up.

If you have not accessed the LINEBREAK learning management system before, follow these steps:
www.nzrugby.co.nz/assets/1.0-Learner-GD_How-to-log-in.pdf

If you have any questions, problems or feedback please contact us on
educationhelp@nzrugby.co.nz.

Some courses may require an additional ‘In-person practical’ assessment, ‘face-to-face’
training/workshop or an online webinar session. To register for these, you must book into an
event.

Note: Not all NZR courses are conducted online (we currently have some online and are planning
to add more in the future). These instructions are ONLY for events which do have an aspect that

will be signed off online. On 20 October 2025, when this goes live, the ONLY course that these
instructions apply to is RUGBYSMART 2026.

Where to book into events

Click on the “Training Event” tab on the left-hand side.

Anina Upton =

LINEBREAK

{a} Home
G@ Skills Passport CONNECT » GROW » INSPIRE

@ Resource Library

| Training Library

B Training Event
Nau mai, haere mai and welcome
[[1_7, My Training Anina!

@ Help v

LINEBREAK



https://www.youtube.com/watch?v=jcjP-8UVvZY
https://www.youtube.com/watch?v=jcjP-8UVvZY
https://aus01.safelinks.protection.outlook.com/?url=http%3A%2F%2Fwww.nzrugby.co.nz%2Fassets%2F1.0-Learner-GD_How-to-log-in.pdf&data=05%7C02%7Cbrad.oleary%40nzrugby.co.nz%7Cc069c86d5b6742e2fe0c08de119641e9%7C0bbd34cb91a84b8ea483034a155ff47b%7C0%7C0%7C638967534246600232%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=QLKDKOa%2FObcEYy7a9sCKlHgVJiFKQE4JBykdh3%2F7jvA%3D&reserved=0
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Once you have opened the event calendar, you will see the following sections:

Training Event

‘ Sub-Organisations ° Location ° Courses
My Enrolled Events My Waitlisted Events Ewvents With Positions Available 0

August 2025 °
sun Mon Tue Wed Thu Fri Sat

—_—

Sub organisation: This will default to your Provincial Union (PU), but you can type in
another PU to help filter events.

2. Location: The Location field is powered by Google Maps. Filter events you want to see
within 10, 25, 50, 100 or 200 km.

3. Courses: You can type the name of the course to help filter events.
4. Views: You can choose the view you prefer: Calendar, Map or List.
a. Calendar Icon: This changes the view to a calendar view.
b. Location Icon: This changes the view to the Google maps where you can view
events for the month selected by the map.
c. Listlcon: This changes the calendar view to list.
5. Toggles:

a. My Enrolled Events: You can click this toggle to show the events related to courses
you have already enrolled in.

b. My Waitlisted Events: You can click this toggle to show any courses you tried to
enrol into but was full. You will receive a notification via email once a spot has been
made available.

c. Events with Positions Available: You can click this toggle to show only events that
have not been filled up yet.

6. Arrow lcons: These arrows help you navigate across each month of the year.
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How to book into an event

August 2025
1. Choose a view you prefer:

a. For the Calendar View: View the calendar and
click “see all events” if there is more than one
event scheduled for that day.

August 2025

b. For the Location View: Click on the Pin and then
click on “see more info”.

H Month
August 2025

25 Auckland RFU - RugbySmart for Coaches

c. For the List view: Scroll down the list to find
the event.

2. Select your preferred event and click on the “Enrol” button.

August 2025

Mon

25 Auckland RFU - RugbySmart for Coaches

* ‘Warm Up

SUB-ORGANISATION

Test Event
LEARNING SESSIONS

[ 25th Aug 2025 2:00pm - 4:00pm

@ 265 Dickson Ct, Mount Helena WA 6082

Location special instructions: Meet inside the Kauri Room. Please wear clothes for practical outside activities
and bring a bottle of water.

CONTACT
Anina Upton
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a. A confirmation will appear on the screen. To enrol, click on “Enrol”. You will NOT be
able to enrol if you do not meet the eligibility/pre-requisite requirements. Eligibility
is confirmed as a tick on the screen, as the below image shows.

Enrol for Auckland RFU - RugbySmart for Coaches

Select the courses you wish to complete Eligible

Test Event w
]

b. You will receive an email confirmation of your enrolment.
c. Ifyou need to cancel your enrolment into this event, simply come back to this screen
and click “Unenrol”.
i. A confirmation will appear on the screen. Click on “Unenrol"”.

+ Warm Up

SUB-ORGANISATION
demo

couURsEs
Test Event

Unenrol From Auckland RFU - RugbySmart for Coaches o

a WA 6082
: Meet inside the Kauri Room. Please wear clothes for practical outside activities and bring

Are you sure you want to Unenrol from this event?

Note: If you do not meet pre-requisites, you will not be able to enrol; red text will show with the pre-

requisites you are missing listed. Contact educationhelp@nzrugby.co.nz for help.
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